
 
ROLE DESCRIPTION   

TITLE:  Member of Disciplinary, Dispute, and Appeal Panel Register  

DEPARTMENT:  Governance and Compliance  

RESPONSIBLE TO:  Chair of Disputes and Disciplinary 

TERM OF APPOINTMENT:  Four years*.  Maximum two terms before a four year break 

SALARY:  Voluntary (reasonable ‘out of pocket’ expenses reimbursed)    

* Subject to satisfactory annual review 

__________________________________________________________________________________          

RELATIONSHIPS: 

Internal: Head of Governance and Compliance, Chair of Disputes and Disciplinary, Compliance Case 

Officer, British Canoeing Senior Management Team.  

External: Club and Centre volunteers, Statutory Agency staff, Safeguarding Case Management Group  

LOCATION:      

Panel Hearings will be held as and when required, usually at British Canoeing Head Office, National 

Water Sport Centre, Nottingham but alternative venues may also be used where appropriate.  

PURPOSE OF DISCIPLINARY, DISPUTE, AND APPEAL PANEL REGISTER: 

The purpose of the Disciplinary, Dispute and Appeal Panel Register is to provide a pool of suitably 

qualified and experienced individuals who are trained in the application of British Canoeing 

regulations, codes, policies and its statement of values. These individuals will be available to be 

appointed to a Disciplinary Panel or to an Appeal Panel to be heard in accordance with the new 

British Canoeing Disciplinary, Dispute, and Appeal Regulations (“the Disciplinary Regulations”).  

KEY RESPONSIBILITES:  

A Member of the Panel Register will:  

 Sit on a Disciplinary, Dispute, or Appeal Panel when appointed; 

 Conduct Disciplinary, Dispute or Appeal hearings in accordance with the process set out in 

the Disciplinary Regulations, as amended from time to time; 

 Collaborate with other Panel Members to produce concise, reasoned, and accurate 

Disciplinary, Dispute or Appeal decisions;  

 Review the Disciplinary Regulations every two years and recommend future improvements.  

DESIRABLE SKILLS, KNOWLEDGE AND EXPERIENCE:  

A Member of the Panel Register shall be expected to have skills in a number of the following areas: 

1. Have knowledge of, or experience in one or more of;  the Legal profession, Disciplinary 

Procedures, Judicial Process, Employment Processes/Tribunals/ Case Management/ Sports 

Rules and/or paddlesports; 



 
 

2.  An understanding of sport at grass roots, amateur, elite and/or Olympic level; 

 

3. A degree of flexibility in terms of availability (possible weekend and or evening work) as well 

as being able to travel to and from hearings; 

 

4. To be able to engage and communicate with all relevant parties in the disciplinary process 

and at hearings; 

 

5. To be able to assess, dissect and make informed decisions concerning evidence and 

arguments brought before a Panel (in writing, orally or by other methods), to ensure that a 

fair hearing is conducted and a just outcome reached; 

 

6. The ability to be impartial and objective;   

 

7. The ability to deal with confidential matters sensitively and in accordance with the 

Disciplinary Regulations;  

 

8. Strong written skills and attention to detail.  

 

PERSONAL QUALITIES  

1. Highly developed sense of personal integrity; 

2. Team player; 

3. Strong communication and interpersonal skills; 

4. Able to respond positively to a challenge; 

5. Can work closely to deadlines; 

6. Confident and able to influence others.    

  

THE APPOINTMENT PROCESS 

 

The composition of Disciplinary, Dispute, and Appeal Panel Register will consist of a mix of legal, 

professional and/or sports expertise and independence to ensure that disputes and disciplinary 

matters are handled in a fair and transparent manner.     

British Canoeing is an equal opportunities employer and all of the positions are being openly 

recruited.  

All applications will be assessed by a recruitment panel which will include the Interim Chair of 

Disputes and Disciplinary and the Head of Governance and Compliance. If interviews are required 

they will take place over telephone, Skype or in person at a mutually convenient date. If the panel 

feel that face to face interviews are not required, they may appoint based on information contained 

within the application form and the telephone and/or Skype interview. It is therefore important that 

applicants provide as much relevant information as possible. 



 
Please send your cover letter and CV to Urvasi Naidoo, Head of Governance and 

Compliance, British Canoeing, National Water Sports Centre, Adbolton Lane, Nottingham, 

NG12 2LU or email Urvasi.naidoo@britishcanoeing.org.uk.  

mailto:Urvasi.naidoo@britishcanoeing.org.uk

